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1. O6mue mo10KeHUS

1.1. Hacrosinee mosnoxeHue SBISETCS JIOKAIbHBIM npaBoBbIM akToM AQO «YIMypTTHIIPOBOIAXO3,
SIBJIFOIIMMCS OTIEPaTOPOM IEPCOHATBHBIX JAHHBIX.

1.2. Hacrosiimee mosnoskeHue ycTaHaBIMBACT LOPAIOK OCYIIECTBICHHS ONEPALii ¢ [I€PCOHATBHBIMU
JAHHBIMM COTPYJHHUKOB MPEATPHATHUS.

1.3. HacTod1mee nonoxenne pa3paboTaHo B IEJSX:

® PperIaMeHTalMH IOpAAKa OCYLIECTBICHHS ONEpaliii ¢ TepPCOHATbHBIMH JaHHBIMH
COTPYIHHUKOB NIPENIPUITHUS;

* obecrievenust TpeGoBanmii 3akoHa No 152-03 WM WMHBIX IIPAaBOBEIX aKTOB, PEryIHUPYIOMHX
HCIIOJIb30BaHHUE IEPCOHAIBHEIX JAHHBIX;

® YCTaHOBJICHHMS IPaB U OOs3aHHOCTEH COTPymIHHKOB AO «VIMYpITMIIDOBOAX03» B YacTH
paboTEI ¢ IEPCOHATIBHBIMH JaHHBIMU;

¢ YCTAaHOBICHUS MEXaHW3MOB OTBETCTBEHHOCTH COTPYJHHKOB IIPE/NIPHUATHS 32 HapyIICHHE
JIOKAJIbHBIX HOPM, a TaKXe IOJOXEHUH (elepaJbHOTO, PErHOHAIBHOTO U MYHHIHIAIBHOTO
3aKOHOJATETIbCTBA, PETYIUPYIOIIUX HCIO0IB30BaHUE IIEPCOHANBHBIX TaHHBIX.

1.4. Hacrosimee monoxkeHHe BCTYIaeT B CHIy B MOMEHT €0 yTBEP)KACHHS OTAETBHBIM IIPUKa30M
TeHEpaNbHOro aupekropa AO « VIMYpTTHIIPOBOIX03» M NEHCTBYET 6ECCPOYHO [0 3aMEHBI HOBBIM
JIOKaJbHBIM IIPaBOBBIM aKTOM AHAJIOTHYHOIO HA3HAYECHHSL.

1.5. KOppCK’I‘PIpOBKa HaCTOAIICTO  IIOJIOKCHHSA  OCYINECTBISACTCS  OTHCIbHBIMHA IIpuKasaMu
TCHCPAJIBHOIO IUPEKTOPA IPEAIPHSITHS.

1.6. Bece corpymuuku AO «YIMypTTHIPOBOIX03»  03HAKAMIIMBAIOTCS C HACTOSIIHM IIOJIOKCHHEM B
CHEeIHAILHOM JKypHAJIE yYeTa O] POCIIHCE.

1.7. Orpanudenne HECAHKIMOHMPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JAHHBIM obecreurnpaercst AQ
«YAMYPTTHIIPOBOJX03» M CHUMAEeTCs B MOMEHT HX 0GE3IMUMBAHMS, & TAKXKE 10 MCTEUEHHH 75 JIeT
UX XPaHCHUS, €CIIM HHOE HE YCTAHOBJICHO 3aKOHOM HJIM PEINEeHHEM PYKOBOICTBA MPEMIPUATHS.

1.8. OcHoBHBIM HH(pACTPYKTYpHEIM pecypcom AO «YAMYPTITHIPOBOIX03» ISl OCYILECTBICHHS
Onepaliil ¢ MEPCOHATBHBIMU JAHHBIMU SBISIOTCS HH()OPMAIMOHHBIE CHCTEMBI, TIPEICTABIISIONIHE

co0oii:

® KOMIUICKCHI aBTOMAaTH3MPOBAaHHOW 00pabOTKHM MEPCOHANBHBIX MJAHHBIX (IIO3BOJISIOIIHX
OCYIIECTBIIATE ONECPAlMK C IEPCOHAIBHBIME JIAHHBEIME B BHAE (aillloB, TOCTYI K KOTOPHIM
PETYIHPYETCS B COOTBETCTBHHU C IOJIOKEHUAMH JIOKATBHBIX [IPABOBBIX AKTOB IIPEIIPHATHS,
(enepanbHBIX, perHOHANBHBIX X MyHUIUIATBHBIX HITA);

® JOKYMEHTAlHIO Ha OyMaXHBIX HOCHTENSX (HOCTYN K KOTOPHIM Tak)Ke OCYIIECTBIAECTCS B
COOTBETCTBHH C IIOJIOXKEHHUSMH JIOKAJIBHBIX IIPABOBBIX AKTOB H 3aKOHOJIATENLCTBA PD).



2. Kputepuu oTHecenust HHGOPMANNH 0 PaGOTHUKAX K MEePCOHANBHBIM JAHHBIM

2.1. Hacrosimee MONOXEHHE yCTAHABIMBACT, UTO K IEPCOHATBHBIM JAHHBIM PabOTHUKA OTHOCATCS
mobast mHPopMamua o HeM, B ToM umcie ®UO, nara POXIEHHUS, aJpec PETHCTPAlldd HWIH
NPOXMUBAHUA, CEMEHHOE MOJI0XKEHHE, 00pa30BaHKeE, yPOBEHD HOXOIOB.

2.3.  JIOCTOBEpHOCTH MEPCOHAJBHBIX  JAHHBIX paboraukoB  AO  «YAMYpPITHUIIPOBOIXO3»
ONpPEICIIICTCS HCXOM U3 MX M3HAYAIBHOIO Pa3MEIIEHHS B TAKHX JOKYMEHTaX KakK:

® IacmoOpT WM MHOH HCTOYHHK, YIOCTOBEPSIOIMi IMYHOCTh PaGOTHHUKA;

® TpyAOBas KHI)KKA (32 HCKIIOYCHHEM TeX ciydaeB, korma AQ «YIMYPTTHIPOBOIXO3)
ABJIACTCA JUISL COTPYIHMKA HEPBEIM paboTonareseM, JIMOO ydYacTBYeT B BOCCTAHOBJICHHH
YTEPAHHOHN TPYIKHIDKKH);

® CBUJACTEIBCTBO IEHCHOHHOTO CTPAXOBAHUS;

® BOCHHBIN OWJIET ¥ HHBIE JOKYMEHTHI BOMHCKOTO YdeTa;

e jaumioM 06 oOpa3oBaHuu;

® CBUACTEILCTBO 0 Hainuuu VMHH.

OTzenbHBIM NpPHKA30M T€HEPATBHOTO AMPEKTOpa IPENIPHSATHS MOIyT OBITH ONpENEeHbl HHBIE
JOKYMEHTBI, KOTOPBIE pACCMATPHBAIOTCS KAK HOCHTENH JOCTOBEPHBIX MEPCOHANBHBIX JAHHBIX.

2.4, TnmaBHBIH CHENHANTHCT 1O KagpaM ¥ | JaBHBI Oyxranrep AO «YIMypTTHIIPOBOIX03Y»
00eCIIeunBAIOT IPOBEPKY BHIIENIEPEIMCIEHHBIX JOKYMEHTOB, COZepXKaIuX MEPCOHANBHEIE IaHHbIE
COTPYXHHUKOB, Ha PEAMET MOMTMHHOCTH, a Tak)Ke 00eCTIeYHBAET IPU HEOOXOMMMOCTH HX BPEMEHHOE
XpaHCHHE B yCTAHOBJICHHOM IOPSIJIKE.

3. Onepamm C MEePCOHANBHBIMH JAHHBIMH

3.1. Hacrosimee NOJOXEHHE ycCTaHABIMBAeT, yTo AQ «YIMYPTTHIIPOBOIXO3 OCYILECTRIISET
CICAYIOIHE ONEPALUH ¢ IEPCOHABHBIMY JaHHBIMH PAGOTHHKOB:

® IOJyYeHHE;

e 00paboTka;

e 1epenauva;

e ONOKHUpOBaHHE;
® XpaHEHHEC,

® JIMKBHIALHA.

3.2. Ilon mnomyyeHMeM IEPCOHAIBHBIX JAHHBIX IIOHMMAETCS IOCIEIOBATEBHOCT JelcTBUH,
CBA3AHHBIX C YCTAHOBJICHUEM JOCTOBEPHOCTH COOTBETCTBYIOINMX NAHHBIX, A TAKKE PA3MEIEHHEM HX
B HHGOPMANMOHHEIX cucTeMaXx AO «YIMypTTHIPOBOZXO3»

3.2. Tlon 00paGoTKOM IEpPCOHANBHBIX IAHHBIX ITOHHMACTCS IIPOYTEHHE, KOPPEKTHPOBKA MWIIH
AOTIOJIHEHUE ~ COOTBETCTBYIOIIMX  JNaHHBIX, COBEpPUIAEMbIE  YIIOJHOMOUYEHHBIM JjunoM AO
«YIMypTTUIIPOBOIAXO03).



3.3. HOI[ nepenayeit IICPCOHAIBHBIX JaHHBIX IIOHHUMaeTCqa onepanus:

® IO aIpeCHOMY Pa3MEIICHHUIO COOTBETCTBYIONMX IAHHBIX HA HOCHTENSX I CepBepax, OCTYII K
KOTOPBIM HMEIOT COTpynHUKH AO «YAMYpPTTHIPOBOAX03» JHGO TPETHH JIHNIA;

¢ IO PpasMEIICHMIO MEPCOHANBHBIX JAHHBIX B  HMCTOYHHKAX BHYTPHKOPIIOPATHBHOTO
JIOKyMeHT0000pOTA;

® IO ONyONHKOBAHHIO B MHTEPECcax MPeAIpHSTHS NICPCOHATIBHBIX TaHHBIX O paborHuke B CMU
HITH Ha CEpBEepax HHTEPHETA B COOTBETCTBUM C HOPMAMH 3aKOHONATEIIBCTBA,

3.4. Ilon OGmokupoBaHmeM [ICPCOHANBHBIX ~NaHHBIX [OHMMAeTCS BPEMEHHBIH 3alper Ha
OCYIIECTBICHUE KaKUX-IHOO ONepaluii ¢ NepCcoOHAIBHBIMH JaHHBIMH, KOTODBIE HaXOIITCH B
UHQOPMALHOHHEIX  CHCTEMAX IPCANPUATHSL, B CIyYasX, MPEIyCMOTPEHHBIX IIOJIO0KCHUSMHE
JIOKaIbHBIX IIPABOBEIX akToB AQ «YIMypTTHIPOBOAX03» M 3aKOHOJarenscTBa PO,

3.5. Ilox XpaHeHHEM TePCOHATBHBIX TAHHBIX IOHEMACTCS COBOKYNTHOCTB OIIEpaLii, HAIlPaBIICHHbIX
Ha oO0ecleYeHHe IeIOCTHOCTH COOTBETCTBYIOMUX JAaHHBIX IOCPENCTBOM HX pasMEIIeHHS B
HH(OPMAITHOHHEIX cHcTeMax AQ «YIMYPTTHIIPOBOIXO3Y .

3.6. Ilom smxBMpmammeit HCPCOHATPHBIX ~ NAHHBIX [OHHMAETCSI OIEpPAlMsI TI0 H3bBSITHIO
COOTBCTCTBYIOINMX MAaHHBIX M3 HH()OPMAIMOHHBIX cucTeM AQ «YIMYpPTITHIIPOBOIX03», & TaKiKe
00ECTIEYEHHIO HEBO3MOXKHOCTH MX BOCCTAHOBJICHILS.

4. Ilopsitox ocymiecTB/IeHus omepauuii NepPCOHANBHBIMH JAHHBIMH

4.1. Tlomy4yeHwe IIEpCOHANBHBIX JAHHBIX (ZOKYMEHTOB, Ha KOTOPBIX OHH 3a(UKCHPOBAHEI)
OCYINECTBIIACTCA HEMOCPEACTBEHHO OT coTpymHMKa AO «YAMYpTTHIpoBomx03». B Clly4ae, eciu
TIPEAOCTABIICHHE COOTBETCTBYIOIIMX NAHHBIX BO3MOXHO TONBKO OT TPETBHX JHIl, TO COTPYIHHK
MIOJDKEH JaTh IIMCBMEHHOE COIVIACHE Ha 3TO.

4.2. IlpennpusTue He mMeeT IpaBa TPeGOBaTh ¥ HOJTy4aTh IEePCOHAIBHEIE JaHHBIE COTPYIHHKA,
OTPaXAIOIHE JIMIHBIE ACTIEKTHI €T0 JKU3HH, PETHTHO3HEIE, TOMUTHYECKHUE, dunocopckue B3MIAOEL

4.3. O6paboTka MEPCOHANBHBIX IAHHBIX COTpyIHHMKA MOXXET OCYIIECTBISTHCS TOJMBKO C €ro
TIHCEMEHHOTO COINACHA 33 MCKIIOYCHHEM TeX CIIy4aeB, YTO MPEeTyCMOTPEHsI mom. 2-11 m. 1 . 6
3aKoHa ot 27.07.2006 «O mepcoHanbHBIX gaHHEEX» Ne 152-D3.

4.4. Tlepenaua NEpCOHATBHBIX IAHHBIX COTPYAHHKA OCYINECTBIAETCA C Y4YETOM CHENH(pHKH
KOHKPETHOM MH(OPMAITHOHHON CHCTEMBI.

4.4.1. Ecnu ucnonssyercs mudposas UC (lpefiHasHAYeHHAS U1 aBTOMATH3MPOBAHHOM 00paboTku
TICpCOHATIBHBIX NAHHBIX), TO IEPeNada JaHHEIX OCYIIECTBIAETCS MO 3aMIICHHBIM KAHAIAM CBS3H, a
TaKXKe PH 3a1eliCTBOBAHUH CPEJICTB KPHUIITO3AIHTEL.

4.4.2. Ecmn wucnomssyercss MC Ha ocHOBe OyMaXXHBIX HOCHTENeH, TO mepefada  JaHHBIX
OCYIECTBIACTCA [OCPENCTBOM IEPEMEIIEHNAS M KOIUPOBAHUS COAEPKHMOTO JAHHBIX HOCHTENEH
TIpH yHaCTHH COTPYAHMKOB IIPENPUSTHS, MMEIOMKMX TOCTYI K cooTseTcTByromer MC, xoTopsiii
YCTaHABIUBACTCS OTACIBHBIM JIOKATLHBIM [IPABOBBIM AKTOM.



4.5. BioxupoBaHue NepCOHATBHBIX MAHHEX Ha IIPEANPUATHH OCYIECTBIAETCS C YUETOM CHEMHBHKU
KoHKpeTHO# HC.

4.5.1. Ecnu ucnons3yercs mudposas MIC, To 6I0KHpOBaHHE MAaHHBIX OCYIIECTBIIAETCS ITOCPENCTBOM
3aKPHITHS NOCTYNA K (hainam NMpy 3a1eHCTBOBAHHNY Cpe/icTB KPHIITO3AIIMTEL

4.5.2. Ecmu wucnombsyercs MC Ha ocHoBe OyMa)XXHBIX HOCHTeNeH, To OJIOKHpOBaHHE AHHBIX
OCYIIECTBIACTC MOCPEACTBOM 3aKpPHITHS NOCTYIA K cootseTcTByIOIEl KMC 1uia ompeneneHnnx
TPYIII COTPYIHHKOB.

4.6. XpaHeHVe IepCOHANBHBIX TAHHBIX OCYIIECTBIIACTCA C YYETOM Criel(HKH KOHKpeTHOI VC.

4.6.1. Ecmu wucnome3yercs nupposas MC, 1o XpaHeHHe MaHHEIX ocymecTBisgercs Ha IIK
Oyxrantepun AO «YIMYpITHIPOBOIX03» ¢ HMHBEHTapHBIM HOMEPOM

4.6.2. Ecmm wucmomesyercs WC Ha ocHOBe OyMa)XXHBIX HOCHTENeH, To XpaHEHUE IaHHBIX
OCYILIECTBILICTCS. B apXMBE OTHeNa KaIpOB.

4.7. JIuKBUIaU¥s NEePCOHANBHBIX JAHHBIX OCYIIECTBIAETCA C Y4eTOM CeNUpHKH KoHKpeTHOi VIC.

4.7.1. Ecnu ucnonssyercsa mudposas IC, To JTHKBUIAINS TAHHBIX OCYIIECTBIIIETCS MOCPENCTBOM KX
ynanenuns ¢ [IK' AO «YrmypTranpoBomxosy.

4.7.2. Ecnu wucnomesyercs MC Ha ocHOBe OyMaXHBIX HOCHTeNEH, TO JHKBHNANHUS JAHHBIX
OCYIIECTBIACTCA ~IOCPECTBOM  YHUYTOXEHHS COOTBETCTBYIOIUMX HOCHTENEH ¢ IIOMOIITBIO
CIIENHANIBHBIX TEXHUYECKUX CPEJICTB.

S. Opranuszanus JocTyna K nepcoHaIbHbIM JAHHBIM

5.1. TocTyn K MepCOHANBHBIM TaHHBIM coTpynHUKOB AO «YAMYpTTHIIPOBOIXO3Y, He TpeOyrommui
TIOATBEPXKICHHUS U HE MOAJIEKALTUH OrPaHHYEHHIIO, HIMEIOT:

® TEHEPATbHBIA TUPEKTOP MPEAIPUATHS, a TAKIKE TEXHHUCSCKU CEKpeTapsb;
® COTPYIHHKH GYXTaITepHH H OTAENA KaIpoB IPeIIpHsTHS,
¢ COTPYOHHKH, NPENOCTABUBIINC IPEANPHATHIO CBOH IEPCOHANBLHBIE IAHHbIE,

® HEMOCPCIACTBECHHEIE DPYKOBOOUTEIN COTPYIHUKOB, IIPEaOCTAaBUBIINX TNIPpEANIPUATHIO CBOH
IIEPCOHAIBHBIE HAHHEIE.

5.2. JlocTynl K HEpCOHANBHBIM IAHHBIM COTPYAHUKOB AO «YIMYpTTHIPOBOAXO03» ISl MHBIX JIHI]
MOXET OBITh Pa3pelleH TONBKO OTAEIBHBIM PAaCIIOPsIKCHHEM THPEKTOpAa.

6. O0s3aHHOCTH COTPYAHHKOB, HMEIOIIHX AOCTYN K IEPCOHAIBHBIM JaHHBLIM

6.1. Cotpynauxku AO «VIMYpTTHIPOBOZX03» H Apyrue JMna, UMEoImue JOCTYH K EPCOHATBHBIM
JaHHBIM, 00S3aHEI:
¢ OCYIECTBIATE ONCPAllMM C MEPCOHATBHBIMH JaHHBIMH IIPH  COGJIIONCHHH HOPM,
YCTAHOBIICHHBIX HACTOAIIMM IONOXKEHHEM, a TaKXke (elepalbHbIX, PETHOHAIBHBIX M
MyHHIMIANeHEIX HITA;



® HHQOPMHPOBATH CBOEr0 HEMOCPEICTBEHHOIO PYKOBOZMTENS M TIEHEPANBHOIO JUPEKTOPA
TIPCANPUATAS O HEITATHBIX CHTYallUsiX, CBA3AHHBIX C ONEPANUAMH C IIEPCOHATBHBIME
JAHHBIMH,

* o0ecneunBaTh KOH(QHACHINATLHOCTE OIePALHii C [IEPCOHAIEHBIME JaHHBIMH,

e o0ecrneunBarhb COXpPaHHOCTb H HEU3ZMEHHOCTH IICPpCOHANIPHBIX JAaHHEIX B clIydac, ecim
BBIITIOJIHACMAA 3aJa4a HE IIpeamnojaract ux KOPPEKTUPOBKH HIIX JTOIIOJIHEHHUS.

T l'IpaBa paﬁoTHk[KOB B YaCTH OCYIIECTBJICHUSA onepaum‘i C IePCOHAJIBHBIMH JAHHBIMH

7.1. PabGoramk AO «YOMypITHUIIPOBOIXO3Y, NEPENABIINN NPEANPUATHIO CBOH MEPCOHAIBHBIE
JIAaHHBIE, IMEET MPaBo:

¢ Ha INOJIy4eHHE NOCTyNa K COOTBETCTBYIOIIMM JaHHEIM B JIO00H MOMEHT B IENSX
OCYIIECTBICHUA HEOOXOAUMBIX OTIepalii ¢ HUMH;

* Ha OecliaTHoe mNojiydeHHe Komuil (GailioB MM GyMaXKHBIX HOCHTENIEH, CcomepKalux
IIEPCOHAJIHEBIE TaHHEIE;

* TpeGOBaTh OT IPEANPHSATHS JONOIHUTENBHOM 06paGoTKH, OJIOKHMPOBaHUS WM JIMKBHIAIINH
IIEPCOHATBHEIX [NAaHHBIX, €CIIH ONEpallMi C HAMH IPOTHBOPEYaT HMHTEpecaM pabOTHHKA,
OCYIIECTBILIIOTCS  HC3aKOHHO, a TaKXe B CJIydae, eCIH MEepPCOHAJIbHBIE JaHHBIE
HEIOCTOBEPHEL,

¢ TNOIydYarh OT NPEANPHUATHA MHPOPMALMIO O JIMIAX, UMEIOIUX AOCTYN K NEPCOHAIBHBIM
AaHHBIM, & TAKKE O CTATUCTHKE OOpalleHNi K IEPCOHANBHEIM JAHHBIM C HX CTOPOHBL,

® momy4ars oT AO «VAMypTTHIPOBOAX03»  HMHGOPMAIMIO O JONOJHHTEIbHON obpaboTke,
OIOKMPOBAHUH WITH TMKBHNALMA [IEPCOHATBHBIX TAHHBIX, OCYLIECTBICHHBIX [0 HHALHATHES
IPEONPUATHS.

7.2. Pabotaukm AO «YAMYpITUIIPOBOIXO03», HMEIOIIHE JIOCTYII K II€PCOHAIBHBIM JaHHBIM
COTPYAHHUKOB IPEANPHATHS, UIMEIOT IIPaBO:

® Ha NPUOOPETEHHE MONHOMOUYHH, HEOOXONMMBIX B ILENSIX OCYIIECTBICHHS omepanuii ¢
MIEPCOHATIBHBIMY TaHHBIMU;

¢ Ha IIONYYCHHE KOHCYNBTAIlHOHHOM IIOMIEPKKH CO CTOPOHBI DYKOBOINCTBA M JPYTHX
KOMIICTEHTHBIX COTPYJHHKOB B YaCTH OCYINECTBICHHS OIpaluii ¢ MNepCOHATBHBIMU
JAaHHBIMH;

¢ Ha OTAaYy paclOpsXKCHHH ¥ HalpaBleHHe NPENHUCAHUNA COTPYIHHKAM, IIEpPENAFOIIIM
IEPCOHANIHBIMYA JIaHHBIC NPEANPHATHIO, CBA3AHHBIX € HEOOXOIUMOCTBIO IPENOCTABICHHUS
MOTIONTHATENPHOM MM yTOUHIOMmEH HHQOpMaMM B memsx o6ecrmedeHHs KOPPEKTHOTO
OCYIIECTBIICHHUS ONlEeparuii C MePCOHAIBHBIMH JAHHBIMH.

8. OTBETCTBEHHOCTH COTPYAHHKOB 32 HAPYIIEHHS IIPABHJI OCYINECTBJEHHS OMePALHii ¢
NePCOHATLHBIMH JAHHLIMU

8.1. Cotpymunku AO «YIMypTITHIIDOBOAX03»  IIPH OCYIIECTBIEHHH OIEPALMIA C IEPCOHATBHEIME
JIAHHBIMH HECYT aIMUHMCTPATUBHYIO, T'PaKIaHCKO-IIPABOBYIO, YIOJOBHYIO OTBETCTBEHHOCTH 3a
HapyImICHUs TPaBHJI OCYLIECTBICHUS ONEpamuil C NEePCOHAJIPHBIMH IaHHBIMH, YCTAHOBJIEHHBIX
HACTOAIMM TOJIOXKEHHEM, @ TaKXKe HOPMaMH (DeNepanbHOrO, PErHOHAIBHOIO M MYHHIHIAIBHOTO
3aKoHoAarenscTBa PO,

8.2. IlpaBoBEI€ MOCIECTBHS HAPYIICHAH MPaBUI OCYIIECTBIICHUS oIeparuii ¢ mepcoHaIbHEIMU
AQHHBIMA ONPENEIIOTCS HCXOINS W3 JIOKAIBHBIX HOpPM AQO «YIMYypTITHIPOBOIXO3», & TAKKe
IIOJIOKEHUH 3aKoHOHaTebCcTBa PD.



